
Department Letter Head




Date


Leslie P. Tolbert, Ph.D.
Senior Vice President for Research
University of Arizona
Tucson, Arizona


RE: Request for Equipment Transfer

I am transferring to the faculty of the University of XXXX, Department of XXXX. My last day at the University of Arizona is XXX.

I will be continuing my current research work at the (new University). I request the transfer of University owned equipment listed on the attached sheet. The equipment was purchased on my grant (and/or contract) award(s) from (sponsor names).

The point of contact information at the University of XXXX is: name, title, address and phone.

Thank you for your consideration.

Sincerely,

P.I. signature
P.I. typed name
Attachment: Property Schedule

Approved:


___signature__________________                       ____signature____________________
Dept Head typed Name                                         College Dean typed name                                                                 
Title                                                                        Title



____________________________                     _________________________________
Jennifer J. Brown                                                  Leslie P. Tolbert, Ph.D
Financial Compliance Coordinator                     Senior Vice President for Research                                                                            
